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Administrator > User Management

* Open Organization Management
* Open Organization Details Panel

Edit Organization Level DoD > PP8gggg

Organization Details under DoD - AcgDemo Pgrm Office Refresh Contribution Plans @ - Delete @ &

CAS2Net Id

3132

Component Id Name Description
PP39999 PM Widget PM Widget

Contributien Plan by Factors Regquire Empleyee Initiate and Submit Supervisor Enters Numeric Scores Control Point By OCS

Use Mandatory Objectives Assessments Require Approved Plan Require Supervisor 2 Approval

Yes Yes Yes

Can Set Cash Differential

* If Pay Pool is using the Supervisor and Team Lead Cash Differential, “Can Set Cash
Differential” toggle must be set at “Yes”

 If Pay Pool has no control points, “Control Point By OCS” toggle must be set at “No”
 If Pay Pool has salary control points, “Control Point By OCS” toggle must be set at “No”
 If Pay Pool has OCS control points, “Control Point By OCS” toggle must be set at “Yes”
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Administrator > User Management =
Supervisor and Team Lead Cash Differential and
Control Point by OCS/Salary

Two options to update CAS2Net with the Supervisor and Team Lead Cash
Differential and/or Control Points

Option 1: Update each User Profile authorized a cash differential and/or has
a control point by OCS or salary

Option 2: Update all User Profiles authorized the cash differential and/or has
a control point by OCS or salary

I



Acqm

Administrator > User Management =
Supervisor and Team Lead Cash Differential and
Control Point by OCS/Salary

Option 1: Update each User Profile authorized a cash differential and/or
control point

1. For the Cash
Differential
ensure User is

User Profile - CONTRIBUTOR, JOE

ED#P| Prefix First Middle Last Suffix
CONTRIBUTOR

Phone Number Phone Ext (1]

either a Team Lead
or a Supervisor

Is System Cramer Is Regional Manager 1= ACDP User

(any User may

have a control

1o |
point)

Transier User @ Supenisor 1 Histiory @ B

2. For Control Point,

enter salary control

Retained Pay Status Allow Over Control Paint

pOlnt I S e . .
. . Presumptive Status I Control Point Salary I
Or OCS control point if toggled S B 75000
in Organization Details) p— - LL.m.-ﬂ,,.aa..- -
£ 71708 DCB - Wash DC/Bal... X~ %

3. For Cash Differential,
click drop down
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Administrator > User Management
Supervisor and Team Lead Cash Differential

Option 1: Update each User Profile authorized a cash differential
3. CaSh Differential Retained Pay Status Allow Over Control Point

Select one of three situations
* Organization Level and Scope
Organizational Level and Scope Locality Rate
e Extremely Difficult to Fill p—— "

Presumptive Status Control Point Salary

Select Option v 3 75,000

Pay Inequity

* Pay Inequity

4. Select Date 5. Enter Percent 6. Differential Amount — Automatic
Calculation on Basic Pay

Salary Information

Retained Pay Status Allow Over Control Point
Presumptive Status Control Point Salary

Select Option v $ 75000
Basic Pay Lecality Locality Rate

$ 711795 DCB - Wash DC/Bal... %~ 29.32 %
Differential Situation Differential Effective Date Differential Percent

Organizational Level and Scope X~ 01-06-2019 B 5.00 %
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Administrator > User Management > Bulk Updz
Supervisor and Team Lead Cash Differential

Option 2: Update all User Profiles authorized the cash differential and/or
control point, go to User Management, select Bulk Update

What do you want to do with CAS2MNetUserUpdatelmport.xlsx (12.1
KEB)? Open Save o Cancel x
From: cas2net.army.mil
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|| |
Administrator > User Management > Bulk Update®eug

Supervisor and Team Lead Cash Differential
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Administrator > User Management > Bulk Updz
Supervisor and Team Lead Cash Differential

User Import - Update

User Import File [~

User Bulk Update Template File Select File to Upload

Browse...

Upload Import File

CAS2ZNet 2.0 - Powered by ALTESS The information contained herein is covered by the Privacy Act of 1974 For Official Use Only (FOUO)

Open folder

CASZNetUserUpdatelmport.xlsx finished downloading. View downloads X<

Click then select
CAS2NetUserUpdatelmport
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Supervisor and

Administrator > User Management > Bulk Upc
Team Lead Cash Differential

1. Must enter EDIPI

2. If Supervisor, enter “Yes”
or If Team Lead, enter “Yes”

€ D E F G H | J K L M o P a R
FirstName | MiddleName | Prefix | Suffix Email Title PhoneNumber [ PhoneExt DSN CanlLogin | IsDemoEmployef CanBeSupervisor i anBeFunctionalReviewel CanBeTeamLead qDemoStartDate | OrganizationLevel
Cannot Cannot Cannot | Cannot h 1=vEs Cannot Cannot PayPool System [Dor
. . phone = Sub-Panel System D
Be Be Be Be string(255)|string(100) P number(5) | number{15) 0=no Be Be Retrieve 1D from
Updated Updated |Updated |Updated Updated Updated CAS2Net 2.0
5 T u \ W X Y z AA AB AC AD AE AF AG AH
StartDatelnOrganization | CareerPath | Broadbandlevel | OccupationalSeries | AcquisitionCareerField | CertificationLevelRequired | CertificationlevelCompleted | PresumptiveStatus |Locality| OfficeSymbol [HRSO| BasicPay | ControlPointSalary| ControlPointScore |IsAcdp| AcdpStartDate
number(7) number(3)
Cas2Net2.01D If If
date 2 o o OR 123 123 245 Cod tring(20) Cod ber(7) | ControlPointSe ControlPointSal; 1=VES date
ode | strin ode | numberi ontrolPointScore |ControlPointSala
mm/dd /vy NH NGNS |1 ) & & - € - - Vlo=no| mm/ddiry
string{75) is also populated, | is also populated,
itis ignored thi. ignored
3. Enter 1, 2, or 3 for cash 4. Enter Percent
. . . . 0
differential situation Team Lead capped at 5%
Supervisor capped at 10%
Al Al AK AL AM AN AD AP AQ AR AS AT AU
AcdpTargetCareerPath | AcdpMaxBroadbandlLevel | AcdpTargetOccupationalSeries | AcdpDevelopmentalProgram | AcdpAssociatedPrdNumbers | AcdpPrdNumber | AcdpApproverEdip DifferentialSituation DifferentialPercent | DifferentialDate Wildcardl|Wildcard2 |Wildcard3
ID n CasZNet2.01D 1 = OrganizationalLevelScope o
N N - - e N N N
NH: NK: NI L [+ OR string(100) string(30) number{10} 2 = ExtreemlyDifficult ToFill number{5) ring(100)|string(100)|string(100)
string(75) 3 = Paylnequity
AV AW AX AY AZ BA BB BC .
Wildcard4 | Wildcards | Wildcards | Wildcard7 | Wildcard8 | Supervisor1EDIPI | Supervisor2EDIPI| FunctionalReviewerEDIPI 5 . E nte r effe Ct Ive d ate
string(100)|string(100) |string(100)|string(100) |string(100) number{10} number{10} number{10}
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1. Must enter EDIPI

Administrator > User Management > Bulk Upc
Control Points

- B € D E F G H | J K L I N o P Q R
EDIP1 L Fi Prefix Suffix Email Title PhoneMumber | PhoneExt DSN Canlogin | IsDel CanBeSupervisor | CanBeFunctionalReviewer CanBeTeamlead AcqDemoStartDate | OrganizationLevel
Cannot Cannot Cannot Cannot | Cannot h 1-vEs Cannot 1-¥ES 1-vES 1-vES Cannot PayPoal System [Dor
number{10] Be Be Be Be Be string(255)|string(100) phane number(5) | number{15) i Be i - - Be SUD—F,E"EI‘WS:E”" e
HHR-RRR-RRA 0=NO 0=NO 0=NO 0=NO Retrieve ID from
Updated | Updated Updated |Updated |Updated Updated Updated CASZNet 2.0

2.

If Salary Control Point, use Column AE then enter dollar value for each listed EDIPI
or If OCS Control Point, use Column AF then enter OCS value for each listed EDIPI

3 T U v w X ¥ Z AA AB AC AH
StartDatelnOrganization [ CareerPath | Broadbandlevel | OccupationalSeries | AcquisitionCareerField | CertificationLevelRequired | Certificationlevel Completed | PresumptiveStatus | Locality| OfficeSymbol | HRSO AcdpStartDate
CasZNet 2.0 1D
date 1o © I oR 123 123 245 Code | string(20) |Cod date
.2, A2, 4, ode | strin ode
mmjdd /vy NHNGNS | Ly ) e mm/ddfyyy
string(75)
Al Al AK AL AM AN AQ AP AQ AR AS AT AU
AcdpTargetCareerPath | AcdpMaxBroadbandlevel | AcdpTargetOccupationalSeries | AcdpDevelopmentalProgram | AcdpAssociatedPrdNumbers | AcdpPrdMumber | AcdpApproverEdipi DifferentialSituation DifferentialPercent | DifferentialDate |Wildcardl|Wildcard2 |Wildcard3
o n Cas2Net2.01D 1 = OrganizationalLevelScope dat
late
D oR string{100) string(30) number{10} 2 = ExtreemlyDifficult ToFill number(5) string(100)|string({100) |string(100)
NH; NK; NI & i, v N . mm/dd/yyyy
string(75) 3 = Paylnequity
AV AW AX AY AZ BA BB BC
Wildcardd |Wildcards |Wildcards | Wildcard? | Wildcards | Supervisor1EDIPI | Supervisor2EDIPI | FunctionalReviewerEDIPI
string(100)|string(100) |string(100)|string(100) |string(100) number{10} number{10} number{10}

http:/acqdemo.hci.mil
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Administrator > User Management > mEEDemo

Example: Supervisor and Team Lead Cash leferen Ic
and OCS Control Points

If Pay Pool is using Cash Differential and OCS Control Points
Go to Organization Management
* Review Organization Details Panel and ensure
— “Control Point By OCS” toggled to “Yes”
— “Can Set Cash Differential” toggled to “Yes”

Edit Organization Level PP99999

L] Home

Organization Hierarchy

& Administrator

Organization Details under DoD - AcqDemo Pgrm Office Refresh Contribution Plans @ - Delete @ [

I CAS2Net Id Is Pay Pool
Organization Management I 3132 Yes
I Component Id Name Description
I PP99999 PM Widget PM Widget
I Contribution Plan by Factors Require Employee Initiate and Submit Supervisor Enters Numeric Scores Control Point By OCS
I Use Mandatory Objectives Assessments Require Approved Plan Require Supervisor 2 Approval Control Point Pay Line

Yes Yes Yes Standard Pay Line (SPL) v

Can Set Cash Differential

http:/acqdemo.hci.mil 1 1



Administrator

Example: Supervisor and Team Lead Cash Differentic

> User Management >

and Salary Control Points
* With toggles for “Can Set Cash Differential” and “Control Point By OCS” set

to “Yes”
* User Profiles can b

User Profile - LEVEL, SECOND

e updated with the cash differential and control point

General User Information Impersonate User @ (@

EDIPI Prefix First

0000000087 SECOND

Phone Number Phone Ext

Email

second level@widget mil

Can Access CAS2Net 2.0

Can Be Supervisor

Organization Information

Salary Information

Is Demo Employee Is System Owner

Yes

Can Be Team Lead Can Be Functional Re

Retained Pay Status Allow Over Control Point

Yes

Presumptive Status

Control Point OCS
x

| ]
Locality Rate

1- Due fo time

Basic Pay
5 136,659

Locality
ATL - Altanta

Differential Situation

None

Middle Last suffix

LEVEL

User Profile - SUPERVISOR, FIRST LEVEL

General User Information Impersonate User @ &

EDIPI Prefix First

Middle Last Suffix
0000000089 FIRST LEVEL SUPERVISOR

Phone Number Phone Ext DSN

Email Title
firstieve! supervisor@widget mil SUPERVISORY ANALYST

Can Access CAS2Net 2.0 Is Demo Employee Is System Owmer Is Regional Manager Is ACDP User

Yes

Can Be Team Lead Can Be Functional Reviewer Can Edit User History Can Impersonate Restricted Users Can Be ACDP Approver

Transfer User @  Supervised List@®  Supervisor 1 History @

Salary Information -]

Retained Pay Status

Allow Over Control Point

Yes
I I I I B -
Presumptive Status Control Point OCS
1- Due to time x
I I I B -
Basic Pay Locality Locality Rate
$ | 99,000 ATL - Altanta x- 2164 %

12
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Administrator > User Management > Bulk Update

How to get the EDIPI’s
* Go to Reports > Current Setting Reports
* Click “Employee Data”

Select Employee Data Options

[l inelude COnly Demo Employess [otherwise, all users)

Select Fields to Include || Check all

! Pay Pool
< Emnployee Mame

‘Z}a.szrum (v
YEeoim

] Ernail Address

Dl Home

Administrator Reports

26 Administrator

Check EDIPI

] can Be Supernsar (Cument Only)

P T TS

(] Sub-Panel Manager

Employee Roster

| 151 Lewed Supervisor
Supervisor Roster —
. | 151 Level Supenvisor EDIPT (Current Only)
Organization Roster 181 Level Supenvisor Email (Curment Orily)

(] 2nd Level Supervisor
(] 2nd Level Supenssor EDIF1 (Cumrent Oniy)
(] 2nd Level Supenasor Email (Current Oriy)
U] AcqDemo Start Cate
(] Start Date in Organeaton
I Heme Organization
[l ofice Symbol
] Retaned Pay Status

| Presumptive Status
CIHRS0 Code
| caseer Path
] Broadband
(e Senies

Organization Role Roster

Select Pay Pool(s)/Sub-Panel(s) (] Check All (None checked will

run for all pay pools)

9 Employee Data with EDIPI Dounloading.

Please wait for download to begift

I Gancel I

Pay Pool Employee Name
PP99999 ADMINISTRATOR, ABBY 1000000005 Mo

PP99999 LEVEL, SECOND 1000000087 @
PP99999 SUPERUSER, SHANNON 1000000088 Mo

PP99999 SUPERVISOR, FIRST LEVEL 1000000089 @
PP99999 TEST, SITE 9 45038509

http:/acqdemo.hci.mil
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Administrator > User Management > Bulk Update

Note:

* Row 2 has the descriptive requirement for each column data entry and is a
guide to complete the Bulk Update Template

* Not all columns need to be completed

EDIPI LalerEFrSleEMdleme Pref' Sff"

Ph eNumber Ph Ext DSN C Lg IDemnEmpIuvee CanBeSupervisor | CanBeFunctionalReviewer CanBeTeamlead A{qDErrmSlartDat Dg zationlLevel

Ttl
Cannot | Cannot Cannot | Cannot | Cannot Loves Cannot 1 oves Loves 1oves Cannot PayPool System IDor
Sub-F | 5y =]
number{10} Be [string(255)|string(100) number(5) | number(15) ub-Panel System
=NO 0=NO 0=ND 0=NO etrieve
Updtd Updtd Updtd Updthpdtd Updtd Updtd :

* But after completing the Bulk Update Template, you must delete the
descriptive Row 2 for a successful import

| A B C D E F G H | J K L M N o P Q R
1 EDIPI L Fii i Prefix Suffix Email Title PhoneNumber  PhoneExt DSN Canlogin IsDemoEmployee CanBeSupervisor CanBeFunctionalReviewer CanBeTeamlLead AcgDemoStartDate  OrganizationLevel
2 1000000087
3 1000000089

— T 14



Administrator > User Management >
Example: Supervisor and Team Lead Cash Di
and OCS Control Points

Pay Pool Employee Name

PP99993 ADMINISTRATOR, ABBY ¢ 1000000005
PP99999 LEVEL, SECOND ¢ 1000000087
PP99999 SUPERUSER, SHANNON ¢ 1000000088
PP99999 SUPERVISOR, FIRST LEVEL ¢ 1000000089
PP99999 TEST, SITE 1450385093

| A B C D E F G H | J K L M N o P
1 EDIPI L Fil i Prefix Suffix Email Title PhoneNumber PhoneExt DSN Canlogin IsDemoEmployee CanBeSupervisor CanBeFunctionalReviewer CanBeTeamLead OrganizationLevel
2 1000000087 E nte r
3 1000000089 ocs
Control
Points

| 5 T U A w X Y z AL AB AC AD AE AF AG AH
1 | startDatelnOrganization CareerPath Broadbandlevel OccupationalSeries AcquisitionCareerField CertificationlevelRequired CertificationlevelCompleted  PresumptiveStatus Locality OfficeSymbol HRSO BasicPay ControlPointSalary ControlPointScore IsAcdp AcdpStartDate
2 100
3 92

| Al Al AK AL AM AN AD AP AQ AR AS AT AU
1 | AcdpTargetCareerPath  AcdpMaxBroadbandlevel  AcdpTargetOccupationalSeries  AcdpDevelopmentalProgram  AcdpAssociatedPrdMumbers  AcdpPrdNumber  AcdpApproverEd DifferentialSituation DifferentialPercent DifferentialDate Wildcard1 Wildcard2 Wildcard3
2 1 10 1/20/2019
3 1 75 1/20/2019

AV AW AX AY AZ BA BB BC
1 |Wildcardd Wildcards Wildcardé Wildcard? Wildcard8 SupervisorlEDIPI Supervisor2EDIPI FunctionalReviewerEDIPI

Enter

i Situation, Percent and Effective Date

15



Administrator > User Management >
Example: Supervisor and Team Lead Cash Differentic
and OCS Control Points

» After completing the Bulk Update Template, save

Save

Save As

Save as Adobe
PDF

Print

Share

Export

Publish

Close

Account

Options

Save As

Save As

4N <« CCAS » 2019 » 2019 Spreadsheets - Development » CCAS 2019

Organize « Mew folder

Ll
I This PC Mame

Date modified

_J 3D Objects @ G9999CASZNetUserlpdatelmport 9/4/2019 10:02 AM
[ Desktop ﬁ CASZNetUserUpdatelmport 9/4/2019 %:56 AM

Documents

{ Downloads

J! Music

[&=] Pictures

m Videos

im Windows (C:)

= jalee (\DAU-AD
== F5_SHARE (\\DA v

v O Search CCAS 2019

Type

Microsoft Excel W...

Microsoft Excel W...

Size

12 KB
13 KB

File name: | 99999CAS2MNetUserlpdatelmport

Save as type: | Excel Workbook

Authors:  Williamson, Timothy ...

[ save Thumbnail

~ Hide Folders

Tags: Addatag

Title: Add a title

http:/acqdemo.hci.mil

Cancel
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Administrator > User Management > BU EEmOemo
Example: Supervisor and Team Lead Cash Differentic
and OCS Control Points

* To upload Bulk Update Template

User Import - Add

17
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Administrator > User Management
Example: Supervisor and Team Lead Cash Differentic
and OCS Control Points

# OCAS « N1 o 213 Spenadubuints - Dewcloprmest o (CAS MW w B B 4= £ B

1 - Aezgfiemen Fregram Db

T pepadtiuens - Duplopre
ceas e
Oiptande

e Wi

o et £ TUALI- A5 LA WL\ DA P
o VS SHARL {}\DALI-ADT. DAL MALIAY,
o 4 Workgeoups (VDALIADS DAL L

oviained Farein is covered by tes ™oy Aot of 1974

For Official Use Only {FOUG)

Fe e 5008 CALTMULU Stimze

User Import - Update

2o Administrator [T———

User Bulk Update Template File Select File to Upload

‘ JH\CCAS\201912019 Spreadsheets - Development'CC  Browse. ‘

Upload Import

CAS2Net 2.0 - Powered by ALTESS The information contained herein is covered by the Privacy Act of 1974 For Official Use Only (FOUO)

http:/acqdemo.hci.mil
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Administrator > User Management > BU EEmOemo
Example: Supervisor and Team Lead Cash Differentic
and OCS Control Points

User Import File

User Bulk Update Template File Select File to Upload

| Browse

Upload Import File

e
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Administrator > User Management > EEmOemo
Example: Supervisor and Team Lead Cash leferen Ic
and OCS Control Points

User Profile - LEVEL, SECOND

Transfer User@®  Supervised List@®  Supervisor 1 History @

User Profiles Updated
with

Salary Information

Retained Pay Status Allow Over Control Point

Cash Differential (o] =] e,
* Situation g o 0

° Eff . D Basic Pay Locality Locality Rate
ectlve ate $ 136659 RUS - Rest of US X 15.67 %
Y P e rc e n t Differential Situation Differential Effective Date Differential Percent Differential Amount
Organizational Level and Scope X~ 01-20-2019 10.00 % $ 13666
* Amount

Control Point
ontrol Foin —
O CS Qrganization Information Transfer User @  Supervised List @  Supervisor 1 History @

[ 3

User Profile - SUPERVISOR, FIRST LEVEL

Salary Information

Retained Pay Status Allow Over Control Point
r I N S . .- ‘
Presumptive Status I Control Point OCS I
Select Option - 92 I
l- LN B N N N |
Basic Pay Locality Locality Rate
$ 99,000 RUS - Rest of US xv 1567 %

Differential Situation Differential Effective Date Differential Percent Differential Amount
Organizational Level and Scope X~ 01-20-2019 - 7.50 % $ 7425
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CAS2Net and Spreadsheets
Questions - Issues — Problems

ALTESS Service Desk
24 /7 /365

usarmy.radford.peo-eis.other.service-desk@mail.mil

or
1-800-981-3234
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